CITY OF HOBOKEN
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- City Clerk

" Department/Division: _

| mcca_:.ma .o_%

Diane Lanza

Date:

June 18, 2007




FY 2008 BUDGET REQUEST

Department/Division: City Clerk

DESCRIPTION OF SERVICES RENDERED

In a descriptive narrative, explain the purpose, function(s) and any information pertinent to the services rendered by the department/division. Include date,
charts, references, etc. Performance measurement standards for services rendered shall be included in the descriptive narrative. Also include any special or

unique requirements to be accomplished this year.

Page 2 of 1




James J. Farina
John DePalma
Dolores Pasculli
Diane Lanza
Maryanne O'Grady

Frank Montemagno

» Part Time Employees

Al LaBook

Marie Bozzomne

City Clerk Persomnel

City Clerk
Deputy City Clerk
Adminstrative

Prin. Acct. Cletk

Michael Mastropasqua

o




FY 2007 BUDGET REQUEST

Department/Division: City Clerk

PERSONNEL INVENTORY
List all personnel employed as of 7/01/2007 - (List in order of rank in department/division)

Employee Title Perm./Prov. Hire Date Base Salary ro:mminio\..; Other Leave Blank

- ) . , . . N - SR
- - = = - . CECET T g

- Use additional sheets if necessary. - HIRE DATE is date employment began with the City of Hoboken, which is used for calculating longevity. BASE SALARY is the
_salary, which will be in effect on July 1,2007 hased on present labor agreement. LONGEVITY is percentage of base per labor agreement. OTHER is clothing
allowance; sick incentive, service differential, holiday stipend, etc. paid to employees as per labor agreement.
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FY 2008 BUDGET REQUEST

Department/Division: City Clerk
SALARIES AND WAGES
Position {Job Title FY 2007 QTY. FY 2007 COST FY 2008 QTY. FY 2008 COST Leave Blank
)

Use additional sheets if necessary. FY 2007 Quantity and 2007 Cost mean the quantity and cost in the adopted FY 2007 Municipal Budget.
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FY 2008 BUDGET REQUEST

Department/Division: City Clerk

NARRATIVE - SALARIES AND WAGES
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. FY 2008 BUDGET REQUEST

‘Department/Division: | City Clerk
OTHER EXPENSES

MEM . Fv2c07QTy. FY2007COST  FY2008QTY. ___ FY2008 GOST Leave Blank

Use additional sheets if necessary. FY 2007 Quantity and 2007 Cost mean actual expenses to date and projected expenses to June 30, 2008.
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FY 2008 BUDGET REQUEST

Department/Division: City Clerk
OFFICE SUPPLIES
ITEM . FY 2007 QTY. FY 2007 COST FY 2008 QTY. ] FY 2008 COST Leave Blank
W.B. Mason Co. Inc. I $2,600.00 :
Metropolitan Coffee Services $1,250.00
Stan's Sport Store 70.00
MAC Warehouse { Computer) ) 999, 00

Use additional sheets if necessary. .FY 2007 Quantity and 2007 Cost mean actual expenses to date and projected expenses to June 30, 2008.
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FY 2008 BUDGET REQUEST

Department/Division: City Clerk
PRINTING & STATIONARY
ITEM FY 2007 QTY. FY 2007 COST FY 2008 QTY. FY 2008 COST Leave Blank

Royal wﬂwbﬂhﬂm (ElectTons Supplies} B j "$60, 500: 00 ¥
mnHH mdeHnm Mailers (Elections) ) ) ] $11,500.00
Coded Systems 1. Code Bogk i} . _598,00

Coded Systems Supplement #54 i , _ 4,888,65 .

Coded m4mnm§m Supplement #55 - i 2,458.65
Coded m%mnmﬂh - Zoning BEooks . 3,100.00
_FPogpgl Press — Binder for Minutes ] 440,00
Poggi Press —-#15096 e ] ] 925.00

nmﬂﬂ Law woo#m NJ mnmncmm 2007 ] ) . 117,70

Use additional sheets if necessary. FY 2007 Quantity and 2007 Cost mean actual expenses to date and projected expenses to June 30, 2008.
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FY 2007 BUDGET REQUEST

Department/Division: City Clerk

SUBSCRIPTION/PUBLICATION

ITEM FY 2007 QTY. FY 2007 COST FY 2008 QTY. FY 2008 COST Leave Blank
Jersey Journal (Legal Ads) $30,000.00
Star Ledger {(Legal Ads) 500.00
Hoboken Reporter {Legal Ads) 1,500.00
The Times of Trenton {Legal Ads) 200,00
Bergen Newspaper Group (Legal Ads) 106.00
New Jersey State Muncipalitiies Subscriptions 320,00
New Jersey State Muncipalities 2006-2007 Bulletins 77.00

Use additionat sheets if necessary. FY 20086 Quantity and 2006 Cost mean actual expenses to date and projected expenses to June 30, 2007.
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FY 2008 BUDGET REQUEST

Department/Division: City Clerk
MEMBERSHIP/DUES
ITEM FY 2007 QTY. FY 2007 COST FY 2008 QTY. FY 2008 COST Leave Blank
" N.J. League of Muncipalities ’ $2,457.00

Use additional sheets if necessary. FY 2007 Quantity and 2007 Cost mean actual expenses to date and projected expenses to June 30, 2008,

Page 6¢ of 1




FY 2008 BUDGET REQUEST

~ Department/Division: City Clerk

CONVENTIONS/SEMINARS

ITEM FY 2007 QTY. FY 2008 COST FY 2008 QTY. FY 2008 COST Leave Blank
BM/PHM Services Licensing Seminar $99,00
BFJPM Services Course Regristration $99.00
INET. for Professicnal Devel. Regristration Fee '198.00
James Farina /Convention Reimburs, 195.66
— MIchael Cricco/Convention Keimburs. 404.96
Angelo Glacchl /Convention Reimburs. Z20B8.50
Angelo Giacchi /Conference call 68.04

Use additional sheets if necessary. FY 2007 Quantity and 2007 Cost mean actual expenses to date and projected expenses to June 30, 2008.
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FY 2008 BUDGET REQUEST

Department/Division: City Clerk

TRAVEL

ITEM __FY 2007 QTY. FY 2008 COST FY 2008 QTY. FY 2008 COST Leave Blank

Use additional sheets if necessary. FY 2007 Quantity and 2007 Cost mean actual expenses to date and projected expenses to June 30, 2008.
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FY 2008 BUDGET REQUEST

Department/Division: City Clerk

ENTERTAINMENT

ITEM FY 2007 QTY. FY 2008 COST FY 2008 QTY. FY 2008 COST Leave Blank

Use additional sheets if necessary. FY 2007 Quantity and 2007 Cost mean actual expenses to date and projected expenses to June 30, 2008.
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FY 2008 BUDGET REQUEST

'Department/Division: City Clerk

RENTAL EXPENSES

ITEM FY 2007 QTY. FY 2008 COST FY 2008 QTY. FY 2008 COST Leave Blank

Use additional sheets if necessary. FY 2007 Quantity and 2007 Cost mean actual expenses to date and projected expenses to June 30, 2008.
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FY 2008 BUDGET REQUEST

Department/Division: City Clerk
MAINTENANCE/REPAIRS
ITEM FY 2007 QTY. FY 2008 COST FY 2008 QTY. FY 2008 COST Leave Biank

Essex Computers (Repalrs) 449,00

Use additional sheets if necessary. FY 2007 Quantity and 2007 Cost mean actual expenses to date and projected expenses to June 30, 2008.
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FY 2008 BUDGET REQUEST

Department/Division: City Clerk

LEGAL/AUDITS

ITEM FY 2007 QTY. FY 2008 COST FY 2008 QTY. FY 2008 COST Leave Blank

Use additional sheets if necessary. FY 2007 Quantity and 2007 Cost mean actual expenses to date and projected expenses to June 30, 2008,
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FY 2008 BUDGET REQUEST

Department/Division: City Clerk

GENERAL EXPENSES

ITEM FY 2007 QTY. . FY 2008 COST , FY 2008 QTY. FY 2008 COST Leave Blank
Pensa Movers (Elections) ] $6,841.00 )
Catering Services (Elections) $1,000.00
Catering Services {Council Meetings) $7,450.00
Election Wages (Bd. & County E.ow,_nm'wm ] $10,000.00
Schwaab Inc. Daté Sfamps 171.00

Use additional sheets if necessary. FY 2007 Quantity and 2007 Cost mean actual expenses to date and projected expenses to June 30, 2008.
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FY 2008 BUDGET REQUEST

Department/Division: City Clerk

NARRATIVE - OTHER EXPENSES

h_._mﬁ the aﬁmm of supplies, :._mﬁm_._m_m mccmoznﬁ_o:m dues, fees and other _ﬁmﬁm anticipated fo be vc%gg this year. I
" there are any items required which weré not part of the FY .No‘om Budget, kindly indicate.)
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FY 2008 BUDGET REQUEST

_ Department/Division: City Clerk

PROPOSED FY 2008
ORGANIZATIONAL CHART

Use Flow Chart format and job titles and names

Please feel free to change on additional sheet Organizational Chart to fit your Department/Division.
Page 8 of ¢



FY 2008 BUDGET REQUEST

Department/Division: City Clerk

: : MOTOR VEHICLE INVENTORY
List all vehicle assigned to depariment/division as of 7/01/2007

Leave wmm,:x. Vehicle _umwn:_umuz . Model ~ Year Serial Number Location Stored Oo:&:o: Assigned To

Use additional sheets if necessary.” Location means facility wheré vehicle is stored when not in use. Assign to means the individual employee or division to which the
vehicle is assigned. [f a vehicle is not stored at a municipal facility overnight on a regular basis, indicate reason (s) on this-form
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FY 2008 BUDGET REQUEST

Department/Division:

City Clerk

MUNICIPAL ASSETS INVENTORY

List all equipment, materials, supplies, etc. as of July 1, 2007 s...:r. a minimum value of $500.00 or mare:
(DO NOT INCLUDE VEHICLES)

Serial Number

Value

_Comments

:.m.: ‘

Model

‘Locatioon

- Use additional m:mmﬁm if necessary. Location means ﬁmo___?..qoos s.:ma :mB is stofed. Value means ociw:ﬁ value gqoﬂ insurance v:GOmmm OoSEmam is space

reserved to note item's condition or to oo:._am_: that item is no longer needed, etc.
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